VASHON ISLAND FIRE & RESCUE
BOARD OF FIRE COMMISSIONERS
REGULAR MEETING PACKET

Meeting Date of:
February 28, 2024



vashon island Fire and Kescue
F I n E ZU0.405.2400 ¥

Zoom Link: https://usO6web.zoom.us/j/81426168108

Meeting Date: February 28, 2024 Time: 6:30pm

Welcome & Pledge of Allegiance
Approval of Agenda
Correspondence Received (If Any)
Executive Session (2)

RCW 42.30.110(1)To discuss with legal counsel representing the agency matters relating to agency
enforcement actions, or to discuss with legal counsel representing the agency litigation or
potential litigation to which the agency, the governing body, or a member acting in an official
capacity is, or is likely to become, a party, when public knowledge regarding the discussion is likely
to result in an adverse legal or financial consequence to the agency

RCW 42.30.140(1) To discuss collective bargaining sessions with employee organizations,
including contract negotiations, grievance meetings, and discussions relating to the interpretation
or application of a labor agreement; or...that portion of a meeting during which the governing
body is planning or adopting the strategy or position to be taken by the governing body during
the course of any collective bargaining, professional negotiations, or grievance or mediation
proceedings, or reviewing the proposals made in the negotiations or proceedings while in
progress.

Approval of Meeting Minutes (Motion Required)
e January 31, 2024 Meeting Minutes

Expenditure Approvals (motions required):

e Administrative Memorandum 24.02.01
e Administrative Memorandum 24.02.02
Fire Chief’s Report

Finance Director’s Report
Union/Staff/Committee Reports

New Business

e Policy Review : 2008 Harassement Policy
Old Business

e None

Public Comments
For the Good of the Order
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BOARD OF FIRE COMMISSIONERS

REGULAR MEETING MINUTES
January 31, 2024

The Board of Fire Commissioners of King County Fire Protection District No. 13 (Vashon Island
Fire & Rescue) met for a Regular Board Meeting on January 31, 2024, at the Penny Farcy Training
Center at 10019 SW Bank Rd, Vashon, WA 98070. Chairperson King opened the meeting at
6:30pm with Commissioners Brown, Staczek, McCullough, and Whitney present. Others
attending the meeting were Fire Chief Matt Vinci, Finance/HR Director Christina Bosch, Division
Chief Ben Davidson, and District Secretary Lilie Corroon. Several members of the firefighter crew
and their families were in attendance on both Zoom and in person.

Agenda

Commissioner Brown amended the agenda and added “policy on policies” to New Business.
Commissioners McCullough and Staczek moved and seconded to approve the amended agenda.
Motion carried unanimously.

Promotions

Chief Vinci acknowledged the members of the Fire District in attendance as well as their
families and friends for attending and supporting those promoted. Chief Vinci reflected on the
values, commitment, and vision of those promoted and all the hard work they have put in to
reach this point. Chief Vinci began by presenting the new position of Program Manager to Lilie
Corroon and the new position of Mobile Integrated Health Registered Nurse to Ashley Soares.
Next, Chief Vinci lead the pinning ceremony for the three (3) promotions to Lieutenant for
Lieutenant Brad John, Lieutenant Ben Steele, and Lieutenant Brian Skobel. Chief Vinci then
announced the promotion of Ben Davidson to Division Chief of Training and Support Services.
Each member promoted was given time to address the community and the station members to
share a few words.

At 6:40pm motion was made and seconded to recess the meeting for six (6) minutes to allow
for pictures with family members. At 6:46pmCommissioner Brown reconvened the regular
board meeting.

Correspondence
The Board acknowledged two (2) letters from the public expressing gratitude to VIFR and their
commitment to the community.

Executive Session

At 6:50pm, a motion was made and seconded to recess into Executive Session for (10)
minutes pursuant to discuss RCW 42.30.140(1), Collective bargaining sessions with employee
organizations, including contract negotiations, grievance meetings, and discussions relating to
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the interpretation or application of a labor agreement; or that portion of a meeting during
which the governing body is planning or adopting the strategy or position to be taken by the
governing body during the course of any collective bargaining, professional negotiations, or

grievance or mediation proceedings, or reviewing the proposals made in the negotiations or
proceedings while in progress.

At 7:00pm, an announcement was made that the executive session would be extended by 30
minutes.

At 7:30pm, an announcement was made that the executive session would be extended another
30 minutes.

At 8:00pm, an announcement was made that the executive session would be extended another
15 minutes.

At 8:15pm the meeting reconvened, with no decisions or announcements to be made.

At 8:21pm, a motion was made and seconded to recess into Executive Session for (10) minutes
pursuant to RCW 42.30.110(g) to evaluate the qualifications of an applicant for public
employment or to review the performance of a public employee.

At 8:31pm, the meeting reconvened, with no decisions or announcements made.

Approval of Meeting Minutes

Commissioners Staczek and Whitney moved and seconded to approve the Special Meeting
Minutes of December 20, 2023. Commissioner McCullough made alterations to the minutes
clarifying that Commissioner Whitney has been promoted within his own department. The
minutes were accepted with the changes.

Expenditure Approvals:

Commissioners McCullough and Staczek moved and seconded to approve Administrative
Memorandum 24.01.01. Motion carried unanimously.

Commissioners McCullough and Staczek moved and seconded to approve Administrative
Memorandum 24.01.02. Motion carried unanimously.

Fire Chief’s Report
Chief Vinci reported on the following:
Personnel
e Recruit Firefighters Raven Mills and John Han will start academy on February 5, 2024.
They have been training in pre-academy with VIFR for the last two and a half weeks.
e Probationary Firefighter/EMTs Meyers and Hernandez graduated on January 18, 2024
from academy.
e Volunteer Firefighter process will begin February 6% after three applicants for the
program interview.
e Mobile Integrated Health Services is ready to launch on February 21, 2024.
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Fleet
e Aid-cars inspection is scheduled for February 21st. New power cots have arrived and are
being prepped to get them in service.
Staffing for Adequate Fire & Emergency Response (SAFER)
e Two new firefighter positions
Assistance to Firefighters Grants
e Regional Grant with Mountain View for Wellness/Fitness Program
Facilities
e Station 58 Water Pipe Break/Damage
e Station 55 Water Damage/Mold
WSDOT/Washington State Ferries
e Aid-car fares- could save $5-7k in fares annually for aid cars.
e Contract for Services
Station Responses
e Total 180 calls this month
e 51 transports as of January 31, 2024
e 9 Medic Responses
Training and support services
e New recruits- 3 weeks at St55
e Hernandez & Meyers are in the middle of their 30 days Vashon specific ops training
e Quarterly Training Activities- Aerial training on the quint, wildland training in the Spring,
multi company ops in the Fall.
e CERT- Fire Safety and medical training
e CPR- The Episcopal Church of the Holy Spirit & VISD. VIFR received a grant to help
expand CPR training with the schools on Vashon Island.
e VIFR leads the zone in the amount of hours on training.

Finance Director’s Report

On December 31, 2023, the District’s total cash on hand was $6,638,992.94. Moving forward,
the balances will be reported up to previous month ended. Total tax collections as of December
1, 2023 were overall on target. Current accounts are at $5,504,612.41 and delinquent accounts
are at $105,247.22. Moving forward, the tax collections will be reported up to the previous
month ended. VIFR has charged for 432 ambulance transports for 2023 up until November. The
December 2023 Report was reviewed by Commissioner McCullough & Chief Vinci. The final
report is presented for the Board’s approval. There is no new information on GEMT or Medicare
Ground Ambulance Data Collection. Commissioner Brown will review the next report in March.

Union Updates
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Chief Vinci shared with the board that the union voted for a new board for the union.

Lieutenant Brad John was voted president, Captain Josh Dueweke was voted Vice President,
Brian Lee was voted Secretary, and Matthew Hergott was voted Treasurer.

New Business
e Election of 2024 Board Chairperson
o Commissioner Brown was nominated for this position by current Chairperson
King.
e Election of 2024 Board Vice-Chairperson
o Commissioner Staczek nominated Commissioner King for vice chair.
e Commissioner Brown made a motion to accept the new nominations for chair and vice
chair. Commissioner Staczek seconded the motion and the motion passed unanimously.
e Local Board of Trustees- 2024 Local Board Members are Chief Vinci, District Secretary
Lilie Corroon, Volunteer Firefighter Jim Wescott and both the Chair and Vice Chair of the
Board of Commissioners.
e 2024 Legal Services Contract with Eric Quinn
o Fixed monthly fee went up from $300-S500. This is an annual fee and this is the
only change.
=  Commissioner McCullough and Brown moved and seconded to retain Eric
Quinn for the year of 2024 as legal counsel.
e Message from Board Chairperson
o Chairperson King read a statement expressing the Board’s disapproval of
Commissioner Candy McCullough’s conduct. Staff have asked Commissioner
McCullough to schedule appointments through the Fire Chief and provide
predetermined topics of discussion in advance for all future meetings.
=  Commissioner McCullough stated she was disrespected by the Board and
stated the accusations against the her are false.
= Discussion continued about respect and the demanding work of the staff.
=  One commissioner was aware of Chairperson King’s planned statement
before it was made.

e Commissioner McCullough recommend in new business, that the board review one
policy per month to keep in compliance with the policies. Discussion continues about
using Lexipol to review policies. Lexipol takes your policies and compares them against
other policies and best practices to update our own and clean up old policies. Chief Vinci
suggested a mid-year project that Lilie Corroon and he will begin drafting a plan to
update policies. Chief Vinci stated he would come back with a plan to review policies in
February.
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Old Business
e Station 55 Renovation Project update
o Osprey nest: October presented a plan to engage with ATT and T-Mobile. Vashon
Audubon Society, February 8" meeting with working group to give an overview
of our plan and next steps with the platform. Chief Vinci stated that $190k was
spent on soft costs. The estimated cost of the project is $2.2 million and soft
costs are estimated to cost $900k.
o Hoping to go to bid as early as May. This could result in starting construction in
July. County has committed to contributing 250k towards this project. Working
on an MOU before bringing this to the Board.
e Commissioner McCullough asked for a copy of the statement given by Chairperson Pam
King.

Public Comment

None were offered.

For the good of the order
None were offered.

With nothing further to come before the Board, at 8:37pm, a motion was made and seconded to
adjourn the Regular Board Meeting of January 31, 2024.

Chairperson Pam King Commissioner Camille Staczek

Commissioner Candy McCullough District Secretary, Recorder

Commissioner James Whitney

Commissioner Brigitte Schran-Brown
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Administrative Memorandum 24.02.01

Meeting Date: 02.28.2024

To: Board of Fire Commissioners

From: Finance/HR Director Christina Bosch; District Secretary Lilie Corroon

Subject: Expenditure Approvals

The following expenditures have been audited and certified by the auditing officer as required by RCW
42.24 et al., have been recorded and made available to the Board of Fire Commissioners for final approval

on February 28, 2024.

Claims/Pavroll Vouchers:

Payment Date Voucher Batch Voucher Type Amount
From: Batch To:
01.31.2024 240106001 240106013 Claims AP | $20,577.97
02.07.2024 240201001 240201014 Claims AP | $25,332.98
02.14.2024 240202001 240202035 Claims AP | $98,628.13
02.21.2024 240204001 240204019 Claims AP | $78,673.11
Payroll EFT:

Payment Date Payment Batch | Memo Type Amount
01.29.2024 2024.01.07 PR Liabilities | Volunteers $215.34
01.31.2024 2024.01.08 PR Liabilities | Employees $61,475.33
02.15.2024 2024.02.03 PR Liabilities | Employees $64,421.93
02.27.2024 2024.02.05 PR Liabilities | Volunteers $285.90

Recommended Motion:

“I move to approve the above expenditures as detailed in Administrative Memorandum 24.02.01.”

DocuSigned by:

FUMSHM Boscl

F428CATE

Christina
( b}ﬁ%}ed by:

Llie (orveon

AAAAAAAAAAAAA

oﬁé‘éii', Finance/HR Director

BAB4

Lilie Corroon (Auditing Officer)

2/22/2024

Date

2/22/2024

Date
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VOUCHER APPROVALS
Vashon Island Fire & Rescue Time: 09:57:58 Date: 01/25/2024
01/31/2024 To 01/31/2024 Page: 1
Voucher Claimant Trans Date Type Acct # Amount Memo County ID
240106001 CANON FINANCIAL SERVICES 152  01/31/2024 Claims 1 286.00 Copy Machine(s) Lease Pay
240106002 CENTURYLINK 153 01/31/2024  Claims 1 147.84 Telephone Service CENLIN
240106003 DARLEY & CO 154 01/31/2024  Claims 1 2,684.22 Vehicle Maintenance & Re|
240106004 ENTERPRISE NETWORK SOLUTIC 155  01/31/2024 Claims 1 1,330.00 Consultants: IT Services
240106005 FEDEX FREIGHT 156 01/31/2024  Claims 1 69.60 Postage
240106006 GRAINGER 157 01/31/2024  Claims 1 1,625.11 Tools (Fleet) GRAINGER
240106007 KENT D. BRUCE COMPANY LLC 158 01/31/2024  Claims 1 2,072.09 MIH Equipment
240106008 KROESENS UNIFORM COMPANY 159 01/31/2024  Claims 1 54.24 FF/EMT Uniforms (Career) KROUNI
240106009 LN CURTIS & SONS 160 01/31/2024  Claims 1 12,068.12 SCBA Testing/Maintenance LNCS
240106010 MEYERS KYLE W 161 01/31/2024  Claims 1 104.00 Fire & EMS/EMT Testing Fe 130191
240106011 STERICYCLE INC 162 01/31/2024  Claims 1 46.97 Medical Waste STEINC
240106012 STRYKER 163 01/31/2024  Claims 1 79.13 BLS Equipment STRYKE
240106013 UPS 164 01/31/2024  Claims 1 10.65 Postage UPS
Total Vouchers: 20,577.97

CERTIFICATION: We, the undersigned, do hereby certify under penalty of perjury, that the materials have been
furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid
obligation against King County Fire District #13 (Vashon Island Fire & Rescue) and that we are authorized to

authenticate and certi_fy to said claim.
»~——DocusSigried by:

Certified By: (lristina. Bosch Date: 1/25/2024

F428CA76D228437 ...

——DocuSigned by:

Audited By: | 11 Vened Date: 1/26/2024

B1AAOQ7FBG568F4AT...
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VOUCHER APPROVALS

Vashon Island Fire & Rescue

Time:

13:59:50 Date: 02/01/2024

02/07/2024 To 02/07/2024 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo County ID
240201001 BOARD FOR VOLUNTEER FIREFIC 231 02/07/2024  Claims 1 2,310.00 2024 Disability & Pension | BVFF
240201002 BRAKE & CLUTCH SUPPLY 232 02/07/2024  Claims 1 785.23 Vehicle Maintenance & Re|
240201003 BREDICE MICHAEL F 233 02/07/2024  Claims 1 310.67 Facilities Related Uniforms 130087
240201004 FLORES LANDSCAPING 234 02/07/2024  Claims 1 652.20 Grounds Maintenance
240201005 LN CURTIS & SONS 235 02/07/2024  Claims 1 7,529.60 Fire Equipment; Personal P LNCS
240201006 OFFICE DEPOT 236  02/07/2024  Claims 1 54.98 Office Supplies OFFDEP
240201007 POMPS TIRE SERVICE INC 237 02/07/2024  Claims 1 6,511.38 Vehicle Maintenance & Re|
240201008 READY REBOUND 238 02/07/2024  Claims 1 5,725.00 Dues & Subscriptions - Mi
240201009 SOARES WESLEY S 239 02/07/2024  Claims 1 468.86 Suppression/EMT: Training 130129
240201010 SUPERIOR ANTIFREEZE RECYCLID 240 02/07/2024  Claims 1 104.00 Shop Supplies (Fleet) SARS
240201011 TAYLOR-MADE PRINTING 241  02/07/2024  Claims 1 80.17 MIH Disposable Supplies
240201012 US FIRE EQUIPMENT, LLC 242 02/07/2024  Claims 1 616.49 Vehicle Maintenance & Re|
240201013 VASHON HEATING & COOLING 243  02/07/2024  Claims 1 173.92 Building Maintenance - Fu VASH&C
240201014 XFINITY 244 02/07/2024  Claims 1 10.48 Cable Services

Total Vouchers: 25,332.98

CERTIFICATION: We, the undersigned, do hereby certify under penalty of perjury, that the materials have been

furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid

obligation against King County Fire District #13 (Vashon Island Fire & Rescue) and that we are authorized to

authenticate ar}d_ %ggjtslig}gdtboy said claim.

Certified By: | (wnidtina Besch

FAZ8CATEDZZ8437 ...
——DocuSigned by:

Motthew Vined

Audited By:

BTAAQ7FG568F4AT...

Date:

Date:

2/1/2024

2/1/2024
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VOUCHER APPROVALS
Vashon Island Fire & Rescue Time: 11:24:21 Date: 02/09/2024
02/14/2024 To 02/14/2024 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo County ID
240202001 ARCOM OIL 273  02/14/2024  Claims 1 190.00 Shop Supplies (Fleet) 023
240202002 AT&T MOBILITY 274  02/14/2024  Claims 1 1,202.70 Cell Phone Service
240202003 BRAKE & CLUTCH SUPPLY 275 02/14/2024  Claims 1 501.34 Vehicle Maintenance & Re
240202004 BURTON WATER COMPANY INC 276  02/14/2024  Claims 1 97.28 Water BWCI
240202005 COMCAST 277 02/14/2024  Claims 1 141.63 Cable Services COMCAST
240202006 COPIERS NORTHWEST 278 02/14/2024  Claims 1 132.85 Copier Supply Usage; Copi
240202007 ENTERPRISE NETWORK SOLUTIC 279 02/14/2024  Claims 1 1,080.00 Consultants: IT Services
240202008 ERIC T. QUINN, P.S. 280 02/14/2024 Claims 1 1,275.00 Consultants: Legal Services
240202009 HERNANDEZ JOSHUA 281 02/14/2024  Claims 1 104.00 Fire & EMS/EMT Testing Fe 130192
240202010 ISLAND LUMBER & HARDWARE 282 02/14/2024  Claims 1 355.53 Misc. Supplies ILH
240202011 KROESENS UNIFORM COMPANY 283 02/14/2024  Claims 1 173.81 FF/EMT Uniforms (Career) KROUNI
240202012 LIFE-ASSIST INC 284 02/14/2024  Claims 1 810.55 BLS Supplies LAI
240202013 LN CURTIS & SONS 285 02/14/2024  Claims 1 11,470.44 Personal Protective Equip(l LNCS
240202014 NEW ERA CLEANERS FUZZY WU: 286 02/14/2024  Claims 1 165.45 FF/EMT Uniforms (Career)
240202015 ON BELAY STRATEGIC COMMUN 287 02/14/2024 Claims 1 1,280.00 Community Public Informa
240202016 PALADIN BACKGROUND SCREEN 288 02/14/2024  Claims 1 54.00 Testing & Onboarding - Vc
240202017 PUGET SOUND ENERGY 289 02/14/2024  Claims 1 5,824.05 Power PSE
240202018 STRYKER 290 02/14/2024  Claims 1 34,986.65 BLS Equipment; Power Cot STRYKE
240202019 SYSTEMS DESIGN WEST, LLC 291 02/14/2024  Claims 1 1,014.54 Consultants: Transport Billi
240202020 TERRACON CONSULTANTS, INC. 292 02/14/2024  Claims 1 1,732.50 Consultants: Architectural !
240202021 THRIFTWAY 293 02/14/2024 Claims 1 51.21 Meals & Incidental Expens: THRIFT
240202022 TOWER GENIUS, LLC 294  02/14/2024  Claims 1 19,166.64 Consultants: Professional S
240202023 UPS 295 02/14/2024  Claims 1 18.79 Postage UPS
240202024 US FIRE EQUIPMENT, LLC 296 02/14/2024  Claims 1 429.43 Vehicle Maintenance & Re
240202025 UW VALLEY MEDICAL CENTER 297 02/14/2024  Claims 1 2,028.50 Physicals - Pre-Employmer
240202026 VASHON ACE HARDWARE 298 02/14/2024  Claims 1 498.17 Misc. Supplies VASACE
240202027 VASHON DISPOSAL 299 02/14/2024  Claims 1 269.90 Garbage; Garbage VASDIS
240202028 VASHON HEATING & COOLING 300 02/14/2024  Claims 1 593.59 Building Maintenance VASH&C
240202029 VASHON JANITORIAL SERVICE LL 301 02/14/2024  Claims 1 325.00 Building Maintenance VJSL
240202030 VASHON PARTS 302 02/14/2024  Claims 1 1,091.37 Vehicle Maintenance & Re| VASAUT
240202031 WA STATE FERRIES 303 02/14/2024  Claims 1 396.45 Ferry/Toll Fees WAFERRIES
240202032 WATER DISTRICT 19 304 02/14/2024  Claims 1 1,491.48 Water WATER19
240202033 WAY SCARFF FORD 305 02/14/2024  Claims 1 2,587.08 Vehicle Maintenance & Re|
240202034 WILLIAMS HEATING INC 306 02/14/2024 Claims 1 3,990.25 Motor Fuel: All Vehicles Ex WILHEA
240202035 WOLF INDUSTRIES 307 02/14/2024  Claims 1 3,097.95 Station Upgrades - Station

Total Vouchers: 98,628.13

CERTIFICATION: We, the undersigned, do hereby certify under penalty of perjury, that the materials have been

furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid

obligation against King County Fire District #13 (Vashon Island Fire & Rescue) and that we are authorized to

authenticate and certl to sald claim.

DocuSigned b

Umsﬁm bosdb

Certified By:

F428CA76D228437 ...

——DocuSigned by:

Llie (orveon

Audited By:

T4BAB4354B7747TF

Date:

Date:

2/9/2024

2/9/2024
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VOUCHER APPROVALS
Vashon Island Fire & Rescue Time: 15:04:41 Date: 02/15/2024
02/21/2024 To 02/21/2024 Page: 1

Voucher Claimant Trans Date Type Acct # Amount Memo County ID
240204001 ALLEN DAWSON P 387 02/21/2024 Claims 1 475.79 Suppression/EMT Training 130097
240204002 CENTRAL WELDING SUPPLY COM 388 02/21/2024 Claims 1 1,193.24 Tools (Fleet) CWS
240204003 COMCAST 389 02/21/2024  Claims 1 224.89 Cable Services COMCAST
240204004 DOCKTON WATER ASSOCIATION 390 02/21/2024  Claims 1 55.86 Water DOCWAT
240204005 KING COUNTY FIRE DISTRICT 13 391  02/21/2024 Claims 1 94.00 Dues & Subscriptions - Mit KCFD13
240204006 KROESENS UNIFORM COMPANY 392 02/21/2024  Claims 1 128.15 MIH Uniforms - A Soares KROUNI
240204007 LIFE-ASSIST INC 393  02/21/2024  Claims 1 1,335.05 BLS Supplies LAI
240204008 MCMASTER-CARR 394 02/21/2024  Claims 1 834.75 Shop Supplies (Fleet)
240204009 MCNEIL & COMPANY, INC 395 02/21/2024  Claims 1 22,151.25 |Insurance
240204010 NATIONAL TESTING NETWORK 396 02/21/2024 Claims 1 500.00 Dues & Subscriptions: Mist NTN
240204011 ORKIN 397 02/21/2024 Claims 1 134.78 Building Maintenance ORKIN
240204012 PETEK & ASSOCIATES 398 02/21/2024  Claims 1 1,155.00 Testing & Hiring - Employe THOPET
240204013 PITNEY BOWES LEASE 399 02/21/2024  Claims 1 86.22 Postage Meter Machine Le
240204014 STREICH BROS., INC. 400 02/21/2024  Claims 1 919.90 Vehicle Maintenance & Re;
240204015 US BANK 401  02/21/2024  Claims 1 33,134.60 US Bank USBANK
240204016 VALLEY COMMUNICATIONS CEN 402 02/21/2024  Claims 1 9,583.00 Dispatch VALCOM
240204017 WA FIRE COMMISSIONERS ASSC 403 02/21/2024  Claims 1 3,564.00 Dues & Subscriptions - Co WFCA
240204018 WASHINGTON FIRE CHIEFS ASSC 404 02/21/2024  Claims 1 2,856.00 Dues & Subscriptions - Mit  WACHIEFS
240204019 WEGGEN FALEMALAMA V 405 02/21/2024 Claims 1 246.63 Suppression/EMT: Training 130130

Total Vouchers: 78,673.11

CERTIFICATION: We, the undersigned, do hereby certify under penalty of perjury, that the materials have been
furnished, the services rendered or the labor performed as described and that the claim is a due and unpaid
obligation against King County Fire District #13 (Vashon Island Fire & Rescue) and that we are authorized to
authenticate an;d_cgrtisfy tq,said claim.

ocuSighed

Certified By: (lristina Bosch Date: 2/15/2024

FAZ8CATODZZ8437 .0

——DocuSigned by:

Audited By: | WUt Corroom Date: 2/15/2024

TADABA34DB 7 14TF
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TRANSACTION JOURNAL

Vashon Island Fire & Rescue Time: 10:12:16 Date: 01/25/2024
01/01/2024 To: 12/31/2024 Page: 1
Receipt #
Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo
177 01/29/2024 1 EFT  Payroll INTERNAL REVENUE SERVICE 215.34 941 Deposit for Pay Cycle(s) 01/29/2024 -
01/29/2024

Records Printed: 1 Adjustments: 0.00

Beginning Balance: 0.00

Revenues: 0.00

Warrant Expenditures: 215.34

Non Warrant Expenditures: 0.00

Interfund Transfers: 0.00

Redemptions: 0.00

Deposits: 0.00

Withdrawals: 0.00

Stop Payments: 0.00
Fund Adjustments Beg Bal Revenues War Exp N War Exp IT In IT Out Stop Pmts
001 Expense Fund 10-013-0010 0.00 0.00 0.00 215.34 0.00 0.00 0.00 0.00
0.00 0.00 0.00 215.34 0.00 0.00 0.00 0.00

0

[
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TRANSACTION JOURNAL

Vashon Island Fire & Rescue Time: 08:54:27 Date: 02/20/2024
01/01/2024 To: 12/31/2024 Page: 1
Receipt #
Trans Date Redeemed Acct # Chk # Type InterFund # Vendor Amount Memo
419 02/27/2024 1 EFT  Payroll INTERNAL REVENUE SERVICE 285.90 941 Deposit for Pay Cycle(s) 02/27/2024 -
02/27/2024

Records Printed: 1 Adjustments: 0.00

Beginning Balance: 0.00

Revenues: 0.00

Warrant Expenditures: 285.90

Non Warrant Expenditures: 0.00

Interfund Transfers: 0.00

Redemptions: 0.00

Deposits: 0.00

Withdrawals: 0.00

Stop Payments: 0.00
Fund Adjustments Beg Bal Revenues War Exp N War Exp IT In IT Out Stop Pmts
001 Expense Fund 10-013-0010 0.00 0.00 0.00 285.90 0.00 0.00 0.00 0.00
0.00 0.00 0.00 285.90 0.00 0.00 0.00 0.00

w

0
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Administrative Memorandum 24.02.02

Meeting Date: 02.28.2024

To: Board of Fire Commissioners

From: Finance/HR Director Christina Bosch; District Secretary Lilie Corroon
Subject: Payroll ACH Approvals

The following employee/volunteer payroll Automated Clearing House (ACH) expenditures have been
audited and certified by the auditing officer as required by RCW 42.24 et al., and have been recorded and
made available to the Board of Fire Commissioners for final approval on February 28, 2024.

Payroll Date | Pay Cycle Payroll Type | Amount
01.29.2024 Monthly Volunteers $1,300.33
01.31.2024 Semi-Monthly | Employees $80,643.61
02.15.2024 Semi-Monthly | Employees $86,242.87
02.27.2024 Monthly Volunteers $1,725.55

Recommended Motion:

“I move to approve the above employee/volunteer payroll ACH transactions as detailed in Administrative

Memorandum 24.02.02.”
DocuSigned by:
(funstina. Poscl 2/22/2024
Christing UBSL;(;B, Finance/HR Director Date
(Producer)

DocuSigned by:

Llie (orveon 2/22/2024
Limie’Corroon (Auditing Officer) Date
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1.0 REFERENCE
NA

20 POLICY

2.1 It is the policy of Vashon Island Fire & Rescue that harassment on the basis of an
employee's race, religion, ancestry, creed, color, national origin, age, sex, sexual
orientation, marital status, physical or mental disability, or any other basis protected
by applicable federal, state or local law shall not be permitted.
All such discrimination is unlawful and all persons involved in the operations of the
District are prohibited from engaging in this type of conduct.

2.2  Persons covered by this policy include elected and appointed commissioners, full
time, part-time, and volunteer personnel.

2.3 All District personnel shall make every effort to prevent harassment prohibited by this
policy. Employees shall:
2.3.1 Promptly report all incidents of harassment as required by Section 4.0 of this

policy.
2.3.2 Behave in a manner appropriate for the work environment at all times.
2.3.3 Adhere to the District’s policies and procedures, and state and federal laws as
a condition of employment.

3.0 DEFINITIONS

3.1  Harassment is defined as unwanted or harassing behavior directed towards a person
because of the person’s membership in, association with, or participation in activities
that identify with, and promote the interests of, persons in a protected class or
category as defined in Section 2.1, which unreasonably interferes with an individual’s
work performance or creates an intimidating, hostile, or offensive work environment.

3.2  Examples of prohibited harassment include, but are not limited to, derogatory or
stereotypical comments, slurs, jokes, innuendoes, cartoons, pranks, and physical
harassment or assault.
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3.3 Sexual harassment is a form of harassment. Sexual harassment is defined as

3.4

4.0

4.1

unwanted sexual advances, requests for sexual favors, or visual, verbal, or physical
conduct of a sexual nature when (1) submission to the conduct is made a term or
condition of employment, (2) submission to or rejection of the conduct is used as
basis for employment decisions affecting the individual, or (3) the conduct has the
purpose or effect of unreasonably interfering with the employee’s work performance
or creating an intimidating, hostile, or offensive working environment.

Examples of sexual harassment include, but are not limited to unwanted sexual
advances, offering employment benefits in exchange for sexual favors, making or
threatening reprisals after a negative response to sexual advances, visual conduct such
as leering, making sexual gestures, or displaying sexually suggestive objects, pictures,
websites, cartoons, or posters, verbal conduct such as making or using derogatory
comments, epithets, slurs, sexually explicit jokes, comments about an employee’s
body or dress, graphic verbal commentary about an individual’s body, sexually
degrading words to describe an individual, suggestive or obscene letters, notes, e-
mails or invitations, physical conduct such as touching, assault, impeding or blocking
movement, and retaliation for reporting or threatening to report harassment.

COMPLAINT PROCEDURE

The District’s complaint procedure provides for a prompt, thorough, and objective
investigation of any claim of unlawful harassment, appropriate disciplinary action
against one found to have engaged in inappropriate behavior, and appropriate
remedies for any victim of inappropriate behavior.

4.1.1 Any employee who believes they are being harassed, or witnesses harassment
of another, by a supervisor, a co-worker, or any other person in the workplace,
should notify their supervisor as soon as possible to provide a complaint.
Where the employee believes that a supervisor is engaging in harassment, the
employee should notify the Fire Chief. Where the employee is uncomfortable
in discussing harassment with the Fire Chief, the employee may contact the
Board of Commissioners instead of the Fire Chief.

4.1.2 No employee will be retaliated against in any way for complaining
harassment. Employees are encouraged to review and familiarize themselves
with the District’s retaliation policy, which can be found in the SOG Manual
#2008.1.
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4.2

4.3

4.4

4.5

4.6

4.1.3 Although complaints may be either oral or written, whenever possible
complaints should be in writing to enhance accuracy and proper investigation.
Even complaints made orally should be reduced to a written notation by the
person who receives the complaint, with as much detail as possible and should
provide the name of the individuals involved, the names of any witnesses,
direct quotations when language is relevant, and any documentary evidence.

When a complaint is received by a supervisor, the Fire Chief, or the Board, the
District will promptly direct or undertake an objective, thorough and effective
investigation.

4.2.1 If a supervisor or the Fire Chief receives a harassment complaint, the
investigation will be conducted by either the supervisor, the Fire Chief or
designee. The investigator shall make a full report of the investigation to the
Board.

4.2.2 If the Board receives a harassment complaint, the Board or its designated
representative shall conduct the investigation. If a member of the Board is
accused of discrimination or harassment, the Board member is prohibited
from conducting, or representing the Board in, the investigation, and cannot
deliberate with the Board when considering or approving corrective action.

Upon receiving harassment complaint, the District is obligated to conduct an
investigation and cannot guarantee absolute confidentiality to the complainant.
However, the District will make every effort to limit information obtained as a result
of the complaint and during the investigation to those individuals with a need to
know.

When the investigation is complete, the District will determine whether inappropriate
behavior has occurred and will take appropriate remedial measures and may
communicate the action of investigation to the complainant and to the accused
harasser.

No employee will be retaliated against in any way for complaining about harassment.
Employees are encouraged to review and familiarize themselves with the District’s
retaliation policy, which can be found in the SOG Manual #2008.1.

If the complaint cannot be substantiated, the District shall remind employees that
harassment is unlawful and of the possible ramifications of substantiated harassment
complaints.
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5.0 CORRECTIVE ACTION

51 If the investigation shows that the accused employee engaged in inappropriate
behavior, the supervisor, the Fire Chief or the Board shall take effective remedial
action commensurate with the circumstances.

5.2  The District will take corrective action sufficient to deter future inappropriate

behavior, which may include disciplinary action up to and including discharge where
appropriate.

6.0 ACKNOWLEDGEMENT

The District shall distribute this Policy to all current and future employees, all
volunteers, and all members of the District, who shall acknowledge in writing that
they have read, understood, and agree to be bound by its terms.
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